   Name
Contact Information (Address, Phone number, Email address)
Online Portfolio Available at: www.webaddress.com
CERTIFICATIONS
Grade level of certification, PRAXIS
Adult/Child/Infant CPR, American Red Cross									      dates
First Aid, American Red Cross											      dates

EDUCATION/TRAINING (TRAINING is optional)
Bachelor of Science in Elementary/Middle Level Education				    Expected Graduation month/year
Concentration: Grade level
Minor: (if applicable)
Shippensburg University, Shippensburg, PA
Accredited by Council for Accreditation of Educator Preparation (CAEP)
GPA: (list if noteworthy; 3.0+)

	Possible subheadings under Education: *Study Abroad; Honors; Relevant Coursework*

[image: ]
STUDENT TEACHING/FIELD EXPERIENCE
Topic(s)/Grade(s), (repeat for additional placements)                                                                                                                     (dates)
School, City, State
· Describe duties/responsibilities; be specific
· Use “buzz” words related to the field
· Begin each bullet with an action verb; no personal pronouns
OR
School, City, State
Grade/Subject(s),                                                                                                                                                                               (dates)
· Describe duties/responsibilities; be specific
· Use “buzz” words related to the field
· Begin each bullet with an action verb; no personal pronouns

RELEVANT EXPERIENCE
Title (for Community Service, your Job Title may be “Volunteer”), Organization                                                                           (dates)
City, State
· Describe duties/responsibilities; be specific
· Use “buzz” words related to the field

RELEVANT PROJECTS/RESEARCH PROJECTS:
Title of Project/Research, dates conducted
· List duties/responsibilities; scope/size of the project; human subject approval (if relevant); funding/financial support of project; outcomes of research/project
· Was project submitted/approved for publication?

OTHER POSSIBLE HEADINGS TO INCORPORATE IN RESUME
Languages; (possibly subheadings); Military History; Professional Development/Conferences Attended; Professional Memberships/Affiliations; Community Service/Involvement; Media Equipment/Skills; Graphic Design Experience; Media-Related Experience; Public Relations Experience
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